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NVS Non Teaching Syllabus & Exam Pattern 

Selection Process 

01 Assistant Commissioner (Group-A) - Computer Based Test (CBT) and interview 

02 Assistant Commissioner (Admn.) [Group-A] - Computer Based Test (CBT) and 
interview 

03 Female Staff Nurse (Group B) - Computer Based Test (CBT) Only 

04 Assistant Section Officer (Group C) - Computer Based Test (CBT) Only 

05 Audit Assistant (Group C) - Computer Based Test (CBT) Only 

06 Junior Translation Officer (Group B) - Computer Based Test (CBT) Only 

07 Junior Engineer (Civil) [Group C] - Computer Based Test (CBT) and interview 

08 Stenographer (Group C) - Computer Based Test (CBT) & Skill Test /Typing Test / 
Typewriting Test 

09 Computer Operator (Group C) - Computer Based Test (CBT) Only 

10 Catering Assistant (Group C) - Computer Based Test (CBT) Only 

11 Junior Secretariat Assistant (Group C) - Computer Based Test (CBT) & Skill Test 

/Typing Test / Typewriting Test 

12 Junior Secretariat Assistant (Group C) - Computer Based Test (CBT) & Skill Test 
/Typing Test / Typewriting Test 

13 Electrician Cum Plumber (Group C) - Computer Based Test (CBT) & Trade / Skill 
Test 

14 Lab Attendant (Group C) - Computer Based Test (CBT) Only 

15 Mess Helper (Group C) - Computer Based Test (CBT) & Trade / Skill Test 

16 Multi Tasking Staff (MTS) (Group C) - Computer Based Test (CBT) Only 

Junior Secretariat Assistant (RO & JNV Cadre) Exam Pattern  

Subject Question Marks Time 

Mental & Reasoning Ability 20 20 

02.30 Hours 

Quantitative Aptitude 20 20 

General Awareness & Current 
Affairs 

30 30 

Language Test (English + Hindi) 15+15 30 

Computer Knowledge 30 30 

Total 130 130 

Note - There will be negative marking of 0.25 Marks 

  



 

 

Lab Attendant Exam Pattern 

Subject Question Marks Time 

Reasoning Ability 15 15 

02.30 Hours 

General Awareness 15 15 

Language Test (English + Hindi) 15+15 30 

Subject specific knowledge 60 60 

Total 120 120 

Note - There will be negative marking of 0.25 Marks 

  

MTS Exam Pattern 

Subject Question Marks Time 

General Awareness & Current 
Affairs 

20 20 

02.00 Hours 
Language Test (English + Hindi) 20+20 40 

Computer Knowledge 40 40 

Total 100 100 

Note - There will be negative marking of 0.25 Marks 

Steno Exam Pattern 

Subject Question Marks Time 

General Awareness & Current 
Affairs 

30 30 

02.00 Hours 
Language Test (English + Hindi) 20+20 40 

Computer Knowledge 30 30 

Total 100 100 

Note - There will be negative marking of 0.25 Marks 

  

Stage-II -Skill Test/Typing Test [will be assessed on PC (Personal Computer) only] 



 

 

Shorthand speed of 80 words per minute and typing speed of 40 words per minute in 
English 

OR 

Shorthand speed of 60 words per minute and typing speed of 30 words per minute in 
Hindi. 

Jr Engineer Civil Exam Pattern 

Subject Question Marks Time 

Reasoning Ability 10 10 

02.00 Hours 

General Awareness & Current 
Affairs 

10 10 

Language Test (English + Hindi) 05+05 10 

Computer Knowledge 10 10 

Subject Knowledge 60 60 

Total 100 100 

Note - There will be negative marking of 0.25 Marks 

 

Computer Operator Exam Pattern 

Subject Question Marks Time 

Reasoning Ability 20 20 

02.30 Hours 

Quantitative Aptitude 20 20 

Language Test (English + Hindi) 15+15 30 

Computer Knowledge & MS Office 60 60 

Total 130 130 

Note - There will be negative marking of 0.25 Marks 

 

 

 

 



 

 

Electrician cum Plumber Exam Pattern 

Subject Question Marks Time 

Reasoning Ability 15 15 

02.30 Hours 

General Awareness & Current 
Affairs 

15 15 

Language Test (English + Hindi) 15+15 30 

Subject Knowledge 60 60 

Total 120 120 

Note - There will be negative marking of 0.25 Marks. 

Mess Helper Exam Pattern 

Subject Question Marks Time 

Reasoning Ability 15 15 

02.30 Hours 

General Awareness & Current 
Affairs 

15 15 

Language Test (English + Hindi) 10+10 20 

Subject specific knowledge (Food, 
Nutrition, Hygiene, Recipes of 
Indian Food and Sweets)  

70 70 

Total 120 120 

Note - There will be negative marking of 0.25 Marks. 

 

 

 

 

 

 

 

 



 

 

Catering Assistant Exam Pattern 

Subject Question Marks Time 

Mental & Reasoning Ability 15 15 

02.30 Hours 

General Awareness & Current 
Affairs 

15 15 

Language Test (English + Hindi) 10+10 20 

Computer Knowledge 10 10 

Professon Knowledge 60 60 

Total 120 120 

Note - There will be negative marking of 0.25 Marks 

NVS  Non Teaching Staff Syllabus Subject Wise 

General Awareness 

Current Affairs सामयिकी 
History इयिहास 

Geography भूगोल 

Indian Polity भारिीि राजव्िवस्था 
Economics अथथशास्र 

Constitution संववधान 

Sports खेल 

Art & Culture कला और संस्कृयि 

Everyday Science ववज्ञान 

Scientific Research वैज्ञायनक अनुसंधान 

National/International Organizations /Institutions etc. राष्ट्रीि / अंिराथष्ट्रीि संगठन / 

संस्थाए ँआदि। 

Reasoning 

Analogies उपमाए ँ

Alphabetical and Number Series वर्थमाला और संख्िा श्ृंखला 
Coding and Decoding कोड गं और ड कोड गं 



 

 

Mathematical Operations गणर्िीि संचालन 

Relationships ररश्िे 

Syllogism िुक्तिवाति 

Jumbling क्रम 

Venn Diagram वेन आरेख 

Data Interpretation and Sufficiency  ेटा इंटरविटेशन और पिाथप्ििा 
Conclusions and Decision Making यनष्ट्कर्थ और यनर्थि लेना 
Similarities and Differences समानिाएं और अंिर 

Analytical Reasoning ववश्लेर्र्ात्मक िकथ  
Classification वगीकरर् 

Directions दिशा 
Statement- Arguments and Assumptions etc. कथन- िकथ  और मान्ििाएँ आदि। 

Mathematics 

Number Systems संख्िा िर्ाली 
BODMAS 

Decimals िशमलव 

Fractions अंश 

LCM and HCF  

Ratio and Proportions अनुपाि और अनुपाि 

Percentage ियिशि 

Mensuration  

Time and Work समि और काम 

Time and Distance समि और िरूी 
Simple and Compound Interest सरल और चक्रवदृ्धध ब्िाज 

Profit and Loss लाभ और हायन 

Algebra बीजगणर्ि 

Geometry and Trigonometry ज्िाममयि और त्ररकोर्ममयि 

Elementary Statistics िाथममक सांक्ख्िकी 
Square Root वगथमूल 

Age Calculations आिु गर्ना 



 

 

Calendar & Clock कैलें र और घडी 
Pipes & Cistern. पाइप और टंकी 

Hindi 

संधध एवं संधध ववच्छेि 

समास 

उपसगथ  
पिाथिवाची शब्ि 

ववलोम शब्ि 

िुग्म शब्ि 

शब्ि शदु्धध 

वाति शदु्धध 

वाच्ि 

क्रक्रिा 
अनेक शब्िों के मलए एक शब्ि 

मुहावरे एवं लोकोक्तििाँ 
अशदु्ध शब्िों का शदु्धधकरर् और शब्ििथ अशदु्धध का कारर् 

वाच्ि : किथवाच्ि, कमथवाच्ि और भाववाच्ि ििोग 

क्रक्रिा : सकमथगक, अकमथगक और पूवाथधधकामलक क्रक्रिाएँ 
वाकिांश के मलए एक साथथक शब्ि, मुहावरे और लोकोक्तििाँ 
अंगे्रजी के पाररभावर्क शब्िों के समानाथथक दहिंी शब्ि 

English 

Reading Comprehension 

Cloze Test 

Para jumbles 

Multiple Meaning / Error Spotting 

Fill in the blanks 

Miscellaneous 

Paragraph Completion 

Synonyms & Antonyms 

One Word Substitution 

Grammar 
Vocabulary 



 

 

Computer Knowledge 

Basics of Computer and History of Computer कंप्िूटर की मूल बािें और कंप्िूटर का इयिहास  

Hardware, Softwares हा थवेिर, सॉफ्टवेिसथ 
Functions of different parts of the computer कंप्िूटर के ववमभन्न भागों के कािथ 
CPU सी पी िू 
Networking नेटवक्रकिं ग 

Internet Surfing इंटरनेट पर खोजना 
Microsoft Office माइक्रोसॉफ्ट ऑक्रिस 

Data Handling  ेटा संधारर् 

Icons ििीक 

Toolbars टूलबार 

Search Engines खोज इंजन 
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